Sample Letter of Introduction
RE: Pediatric HIV Care and Treatment

Dear (District Health Officer/Hospital Director/Etc.),

I am writing to you regarding pediatric care and treatment at your health facility.  The Ministry of Health has requested the assistance of our organization in the scale-up of pediatric HIV care and treatment nationwide. 

As a busy healthcare facility, I look forward to assisting you in the care of HIV-exposed infants and HIV-positive children. I can offer staff at your facility the following:

· A one-day training in pediatric HIV as an extension course to the national ARV provider training.

· Ongoing teaching on topics of interest

· Ongoing mentorship and clinical consultation for ARV services

I would like to find a time to meet with your ART providers in order to conduct a baseline site assessment. This is meant to help guide me in how I can help your staff. It will require only interviews with providers and gathering baseline data on pediatric HIV care and can be conducted in less than an hour.

In the meantime, your staff can always call me for questions regarding paediatric HIV diagnosis and treatment.

Regards,

